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See www.baintonreadingroom.com  for details, prices, facilities etc
Booking form

	Name (in capitals)
	NB: Must be over 18

	Address
	

	Postcode
	

	Telephone 
	

	Date of hire
	


	If the event needs a licence for the sale of alcohol or the provision of entertainment music & dancing who is the designated premises supervisor?
	


	What type of event is it?
	

	Expected attendance
	

	Start time ( pick up key)
	

	End time  ( return key)
	

	Number of hours
	

	Fee for room hire
	£

	Fee for hire of  tables, chairs, cutlery, crockery
	£

	Total Fee
	£

	Deposit
	£

	Signature  of hirer
	


Conditions of hire please tick to indicate you agree:
1.  All events must have a responsible adult in attendance

2.  For safety reasons the building is No Smoking and no candles.
3.  Access prior to event for preparation is at the discretion of the booking secretary

4.  The hirer is to ensure that fire exits are kept clear at all times

5.  The hirer is responsible for any damage beyond normal wear an tear

6.  Bars must be closed 30 minutes before the end of the event
7.  Music must cease 15 minutes before the end of the event
8.  The hire is required to conform to the agreed times on the booking form

9.  The building should be left tidy, including returning furniture to original positions

10.  The hirer is responsible for safety checking of all electrical equipment brought onto the premises

11.  The capacity of the hall is 80 without the use of tables and chairs, or 60 when the tables and chairs are in use.
12.  Please consider local residents when leaving
	Booking Secretary:
	Andy Totten
	01780 740381

	Treasurer
	Helen Fancourt
	01780 740091

	Chair
	Ian Abbott-Donnelly
	01780 740009


